ABTonomuoe yupexaenue Pecnybaunkn Anraii «/lnpexuns entpa
HCKYCCTB»

(AY PA «/lupexius»)
IPUKA3
«15» mrons  2021r. Ne 32/1 -11

r. opHO-AnTaiick

OO0 yTBep)KIeHHM TOpsiAKa yBeIOMIIEHUs paboToaarens o ¢pakTax oOpaleHus
B  LeJSX CKIOHeHHWs  pabOTHUKOB K  COBEpUIEHHIO  KOPPYIIHOHHBIX
[IpaBOHAPYIIECHUN

B cooTBeTcTBUM C yacThlo 5 ctaThu 9 DepepanbHOro 3akoHa oT 25 pekabps
2008 roma Ne 273-03 «O npoTUBOAEHCTBUN KOPPYIILIAMY.

[TPUKA3LIBAIO:

1. YrBepauts Ilopsimok yBenmomienus paboromarens o ¢akrtax oOpamieHus B
nensax ckinoHeHus pabotHukoB AY PA «/lupexums Llentpa uckycctB» K
COBEPILIEHHIO KOPPYILMOHHBIX NpaBoHapymeHuil (IIpunoxenne Nel).

2. Cneumamuery mo mnepcoHany Cypasosoi M.H. o3HakoMuTh paGOTHHKOB C
[TopsinkoM yBenomiieHusi paboronarens o ¢akTax oOpalneHus B UENIX CKIOHEHUS
pabOTHHKA K COBEPIICHHIO KOPPYIILIMOHHBIX IpaBOHAPYLIEHUH 110/l POCIIHCE.

3. KOHTpOJIb 32 UCIIOJHEHUEM HACTOSLIEro MPHUKa3a OCTaBIIAIO 3a COOOH.

AE

JupexTop Crpurun B.B.

i
[TprkazoM 03HaKOMIIEH:

Jlef /Cypasosa U.H.
Y




[Ipunoxenue Nel
YTBepKAeHO NPUKa30M AUPEKTOpa

ot 15.07.2021 r. Ne 32/1-I1

ITOPAIOK YBEJIOMJIEHHMS PABOTOJIATEJISA O ®AKTAX OBPAILIEHUS
B LEJSIX  CKJOHEHMS PABOTHUKA K  COBEPIIEHUIO
KOPPYITLIMOHHBIX [TPABOHAPYILEHUN

I. O61me nonoXxeHus

1.1. Hacrosuwmit Ilopsnok yBemomiienuss paboroxarens o (axrax oOpalneHHs B
uensx ckioHeHus pabotHuka AY PA «[lupekuus LlenTpa uckycctB» K
COBEpLICHHIO KOPPYIIMOHHBIX IpaBOHApPYLIEHHH (Janee COOTBETCTBEHHO -
[Topsinok, paboTHUK, OpraHu3auus ), pa3paboTaH B COOTBETCTBHU co cTtaTheit 11.1
®enepansHoro 3akoHa ot 25 nexabps 2008 r. N 273-@3 «O nmpoTtuBOEiCTBUH
KOppPYNLMKH» H perijaMeHTHpYyeT Mpouenypy yBenomieHus paboromarens o
(daktax oOpameHus B ILEIAX CKJIOHEHUS pabOTHMKAa K COBEpPIICHUIO
KOPPYILUOHHBIX IPaBOHAPYIICHH, a TAK)Ke PETUCTPALMK TaKOr0 YBEJIOMIICHHS U
OpraHu3aliy IPOBEPKHU COAEPIKALIUXCS B HEM CBEICHHUH.

1.2. OO6Gsi3aHHOCTh YyBeIOMIIATH paboTonarens o060 Bcex ciaydasx oOpalieHus
KaKHUX-JTH00 JIUI] B LENIAX CKIOHEHHS pabOTHUKA K COBEPLICHUIO KOPPYIILIMOHHBIX
IpaBOHAPYIIEHUH, 32 WCKIIOYEHHWeM CiIy4daeB, KOr[a IO [aHHBIM (akram
NpOBe/ieHa WK MPOBOAMUTCS IPOBEPKA, BO3JIAraeTcs Ha paboTHHKA.

1.3. PaGoTHHK, KOTOpPOMY CTajll0 H3BeCTHO O «akte oOpaiieHuss K HWHBIM
paboOTHUKAM B CBSI3M C HCIIOJHEHHEM JODKHOCTHBIX 00sA3aHHOCTEH KaKMX-IHMOO
JUI] B LeJsSX CKIOHEHWS pabOTHUKOB K COBEPINEHUIO KOPPYIIMOHHBIX
paBOHAPYILIEHW, BIpaBe YBEIOMIATH 00 3TOM JO/DKHOCTHOE  JIHLO,
OTBETCTBEHHOE 3a MPOQUIAKTHKY KOPPYNIHOHHBIX M MHBIX IPaBOHAPYyIIEHHH B
YupexeHnH, B COOTBETCTBUH C HacTosAIIKM [lopsakom.

1.4. YBenomnenue o ¢axkrax oOpalieHus B LEJNAX CKIOHEHHS K COBEpLICHHIO
KOPPYIIIHOHHBIX PABOHAPYIIEHAN OCYINECTBIsSETCS PaOOTHUKOM B MHCEMEHHOH
dbopMe TpPOHM3BOJNBHO WIH O peKOMeHIyeMoMy obpasiy (mpuioxenne N 1
HacTosimeMy Ilopsimky) He mno3aHee pabodero [Hs, CIEIYIOIIEro 3a JIHEM
o6palteHus K pabOTHHUKY B LEJIAX CKJIOHEHHs €0 K COBEPIICHHIO KOPPYTIHOHHbBIX
MpaBOHApYLIEHWH [MyTeM Iepefayd yBEIOMIIEHHsS [JOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a paboTy ™0 MNpOoQHIAKTHKE KOPPYNUHOHHBIX M HHBIX



npaBOHapymeHHﬁ B OpraHyd3aniid, HWJIM HaIIpaBJICHUA TaKOI0 YBCIOMJICHHA
AIMHUHHCTpALUH que}xﬂefmﬂ INOCPEACTBOM TOYTOBOM CBSI3H.

1.5. B ciyyae HaxoxaeHus paboTHUKa B CIy»eOHOW KOMaHIUPOBKE, B OTITYCKE,
BHE MeCTa HaxOXJEHUs Y4YpeKIeHHUs, OH 00s3aH B TeUYE€HHE CYTOK C MOMEHTa
NpUOBITHS K MECTy OCYIIECTBIEHUS CBOeH TPYAOBOH (GYHKIMH MHCEMEHHO
YBEIOMHUTh JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a paboTy mo mnpoduiIaKkTHKE
KOPPYIILIMOHHBIX M HWHBIX TNPaBOHApPYLIEHHH, O (aKkTe CKJIOHEHUS €ero K
COBEPILEHUIO KOPPYTITHOHHBIX TPAaBOHAPYIIIEHHIA.

1.6. B yBenomieHnu o @akre CKJIOHEHHS K COBEpIICHHIO KOPPYMIIMOHHBIX
paBOHApyIIEHUH yKa3blBaeTCs Cleaylollue cBeleHHs: 1) I0JDKHOCTb, (haMuIus,
UMs, OTYeCTBO (TIpH HAWMYUHK) PYKOBOIHUTENIS OpraHW3allid, HA UM KOTOpPOTO
HarpaBisieTcsl yBeAOMJIeHHe;, 2) daMuWius, HUMsi, OT4YeCTBO (IpH HAIUYUH),
JOJDKHOCTh, HOMep TenedoHa paboTHHKA; 3) BCe W3BECTHBIE CBEJEHHS O JIHIIE,
CKJIOHSIOIIEM K COBEPIUICHHIO KOPPYILMOHHOTO IpaBOHAapyIlleHus; 4) CyLIHOCTh
Ipe/noaraeMoro KOppymniMOHHOIO IpaBOHApYIIeHHUs; 5) crnoco® CKIOHEHHs K
COBEpIIEHUIO KOPPYILMOHHOTO MpaBOHApyllIeHHs; 6) gaTa, MecTo, BpeMs
CKJIOHEHHSI K  COBEPIICHHIO  KOPPYILUMOHHOTO  [paBOHApyIIeHHs; /)
00CTOSATENBCTBA CKJIOHEHUS K COBEPIICHUIO KOPPYIIMOHHOIO NMpaBOHAPYLICHHUS;
8) nononHMUTENbHBIE UMeEOMMecs M0 (aKTy CKIOHEHMS K COBEpIICHHIO
KOPPYNUHOHHOTO TpaBOHAPYIIEHWH JOKYMEHTHI. YBeJOMIJIEHHE MIOJDKHO OBITh
JIMYHO MOATIMCAaHO PaOOTHUKOM C yKa3aHUEM J1aThl €r0 COCTAaBIICHUS

1.7. K  yBe#OMIIEHHIO TIPWJIAralOTCs BCE  HMMEIOIIMECSs  MaTepHalibl,
MOJATBEPIKAAIOIINE 00CTOATENbCTBA 00pallleH|s] K paOOTHHUKY B LENAX CKIOHEHHS
€ro K COBEpIIEHUIO KOPPYILIUOHHBIX [IPAaBOHAPYIIIEHHMH.

1.8. B coorBercTBHM cO cTaThel 9 MenepanbHOro 3akoHa ot 25.12.2008 N 273-
®3 «O MpOTHUBOAEHCTBHI KOPPYIILIMK» HEBBINOIHeHHe pabOTHUKOM TpeOoBaHUM
[Topsinka sBIs€TCS [paBOHApyIIeHHEM, BIEKYIIUM €ro yBOJbHEHHE JHOO
NpUBJIEYEHHEe €ro K WHBIM BHJaM OTBETCTBEHHOCTH B COOTBETCTBHHM C
3aKoHoJaTenbcTBOM Poccuiickoi Penepanu.

I1. [TpreM 1 perucTpanys yBeJOMICHHH

2.1. JIo/mKHOCTHOE JHMIO, OTBETCTBEHHOE 3a paboTy 10 mNpodHIaKTHKE
KOPPYILIMOHHBIX ¥ WHBIX NPaBOHApyLIEHWH, BEIET MPHEM, PErHCTPAlUIO H y4eT
NOCTYNUBIIMX  YBEJOMICHHWH,  obecreunBacT  KOH(DUACHUWAIBHOCTD  H
COXPAaHHOCTh JAHHBIX, MOJTYYeHHBIX 0T PabOTHHKA, CKIIOHSAEMOro K COBEPLICHHIO
KOPPYILIMOHHOTO  TpaBOHAapyIleHHs, a TaKkKe HeceT  MEePCOHAIbHYIO



OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOAaTeabcTBOM Poccuiickoit Penepauuu
3a pasrJiallleHHe MOJyYEHHBIX CBEICHUH.

2.2. VYBe#oMIIEHHE DPErUCTpUpPYeTCs B JKypHale pPerucTpalMyd YBEIOMIIEHHH O
cdakTax oOpameHus B I[eNAX CKIOHEHHS paboTHHKAa K COBEPLIEHHUIO
KOpPPYILUOHHBIX IIpaBOHapylIeHUN (nHanee - ypHan) (mpunoxenue N 2 K
HacrosimieMy Ilopsaky). JKypHanm nomkeH ObIThb 3aperHCTPHpPOBaH, IPOILMT,
MPOHYMEpPOBaH M 3aBepeH IeYaThbi0 M IMOJAMUCHI0 OTBETCTBEHHOro 3a paboTy mo
npoduIaKTUKe KOPPYNUMOHHBIX W HHBIX IpaBOHApyIIeHWH juua. B ixypHan
BHOCHUTCS 3allUCh O PErMCTPAllMOHHOM HOMEpe yBEIOMIICHHS, HaTe U BPEMEHH
perucTpauMuM  yBeJOMJIEHHUS, (GaMUIMM, HMEHH, OT4ecTBe pabOTHHKA,
IIpe/ICTaBUBIIEr0 yBeIOMIIEHUE, KPATKOM COZEpKaHHH yBEJIOMIIEHHUs, KOIMYECTBE
JIMCTOB yBEIOMIICHHUS, haMunmuu, UMEHH, OTYECTBE paboTHuKa,
3aperuCTPUPOBABIIEro yBEIOMIIEHUE, U €r0 MOIITUCH.

2.3. Tlocne perucTpanvy yBeIOMJIEHHS B XKypHale 3aloHSAETCs TaJlOH, KOTOPBIM
COCTOMT M3 [IBYX 4acTeil: TaloHa-KOpeUIKa ¥ TaJOHa-yBeJIOMIIEHHs (IPUIIOKEHHUE
N 3 k nHacrosmemy [lopsaxky). PaGoTHMKY BblZaeTcs IIOA pPOCIHChH TaJOH-
yBeOMIIEHHEe C YKa3aHHeM JaHHBIX O JIMLE, NMPUHSABIIEM YBEIOMIIEHHE, NaThl U
BPEMEHH ero pPerucTpaliy, a TaIOH-KOPEIIOK OCTaeTcs y JO/DKHOCTHOIO JIMILA,
OTBETCTBEHHOr0 3a paboTy mno mnpoduIakTUKe KOPPYNLUMOHHBIX M HHBIX
npaBoHapylleHud. B ciyyae ecinu yBeNOMJIEHHWE MOCTYNWJIO MO I[0YTe, TalOH-
yBeOMJICHHE HANpaBiseTcsi pabOTHUKY, HAlIPaBUBIIEMY YBEIOMIIEHHE, IO TIOYTE
3aKka3HbIM MHcbMOM. OTKa3 B perucTpaludy YBEIOMJIEHHs, a TaKXKe HeBbla4a
TaJIOHA-yBeJOMJIEHHS HE JOITyCKarOTCsl.

I1I. Oprarusanys MPOBEPKH COAEPIKAIIUXCS B yBEJIOMIIEHHAX CBEICHHUH

3.1. 3aperucTpupoBaHHOE YBEJAOMIIEHHE B TOT »JK€ [eHb Iepefaercs Ha
paccMOTpeHHe paboTojaTeNr0 WIM JIMIYy, €ro 3aMellaroueMy, IS NpUHATHA
pewenus 06 OpraHu3alMy NPOBEPKU COIEPIKAIIMXCS B HEM CBEICHHUH.

3.2. Paboromarens mo pe3yiabTaraM pacCMOTPEHHsS YBEIOMIIEHHS IPHUHHUMAET
pelieHye 06 OpraHU3aliy TIPOBEPKH COAEPIKAIIMXCSA B YBEIOMICHUH CBEICHHH U
Ha3HAyaeT OTBETCTBEHHOE 3a NPOBEIEHHe MpoBepkH (akrTa oOpamieHus B LEISX
CKJIOHEHHMs pabOTHHKa K COBEPIIEHHIO KOPPYNUIHOHHBIX NIpaBOHApYLIEHUHN
JIOJDKHOCTHOE JIMLIO.

3.3. OpraHu3anus TpPOBEpKH CBeleHH O (akTax CKIOHEHHs pabOTHHKAa K
COBEpIIEHHUIO KOPPYILHOHHBIX MPaBOHAPYLIEHHA WIM O CTABIIMX HM3BECTHBIMU
dakTax obpalueHus K HHbIM pabOTHUKAM C aHAIIOTHYHOH LIENbIO OCYIIECTBIAETCS
JIOJDKHOCTHBIM JIHIIOM OPTaHM3allMH, OTBETCTBEHHBIM 3a paboTy 1Mo MpoduIaKTHKe



KOPPYINLMOHHBIX M HMHBIX [pPaBOHAapyLIEeHWH BO B3aUMOJEHCTBUM, IIpH
HEOOXOAMMOCTH, C APYTUMH Tojpa3eNeHus MU opranuzauuu. [Ipu mpoBeaeHuu
IIPOBEPKU IIPEJCTABJIEHHBIX CBEJEHHUN IOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a
paboTy no npoduIakTHKe KOPPYNLUUOHHBIX U WHBIX NPaBOHAPYUICHHUH, BIIpaBe: -
IPOBOAMTE Oecensl ¢ pabOTHMKOM, IOJABIIMM yBelOMJIeHHe (YKa3aHHBIM B
YBEIOMIIEHHH); - 110JIy4aTh OT paOOTHHKA MOSCHEHHUS N0 CBEACHUSAM, U3JI0)KEHHBIM
B YBEIOMIJICHHH; - U3y4yaTh Ipe/icTaBlieHHbIe paOOTHUKAM MaTepHalIbl; - MOJIy4aTh
nHGopMalmMio 1o oOCTOSATENbCTBAM, yKa3aHHBIM B YyBEAOMIIEHHM, Y OPYIHX
(GU3MYeCKUX UL IIOCPEACTBOM IIpOBeldeHUs Oecell W NPEACTABIEHHS C HX
COIIacHsl MUCbMEHHBIX MOSCHEHUH U JOKYMEHTOB; - COBEPIIEHUS UHBIX J1eHCTBUN
U MEpOIpHUATHUH, MpPeIyCMOTPEHHBIX [EHCTBYIOLUIUM 3aKOHOAATEIbCTBOM,
BEZJIOMCTBEHHBIMHU U JIOKAJIBHBIMHU aKTaMHU.

3.4. IlpoBepka cBeneHHH, COAEPKALIMXCA B YBEAOMIJIEHHH, OCYIIECTBIAETCS
JOJDKHOCTHBIM JIMLIOM OPraHU3alliH, OTBETCTBEHHBIM 3a paboTy Mo MpoduIaKTHKe
KOPPYNLMOHHBIX U HHBIX MpPaBOHApylIeHWH, B MNpefeliax CBOMX IOJHOMOYHUH B
CpOK, He npeBblmatomui 10 QHe# ¢ JaThl perucTpauuy yBEIOMIICHHA B XKypHAaJe.
ITo oxoHUaHHWM TIPOBEPKM MaTepuadbl MNPOBEPKH BMECTE€ C IpHIaraeMbIMU
JOKYMEHTAaMH MPECTABIAIOTCS JAO/DKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a paboTy
Mo Npo¢HIaKTHKe KOPPYNLUMOHHBIX W HHBIX IpPaBOHApYILIEHHUH, paboToaaTesnto
MIH ero IpeiACTaBUTEeNIO [ [pPUHATUS peleHus o6 oOpaiieHud B
paBOOXPaHHUTEJbHbBIE OPraHbl.

3.5. Jlo)DKHOCTHOE JMIIO, OTBETCTBEHHOE 3a paboTy mo MNpoduIaKTHKE
KOPPYNLMOHHBIX ¥ HHBIX IpPAaBOHApYIIEHWW, B TeYeHHe 7 IHEH YBEIOMISAIOT
paboTHHKA, HANIPABUBLIETO YBEJOMIIEHHE, O IPUHATOM PEILIEHHH.



